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State of Netw Hampshire

DIVISION OF PERSONNEL
Department of Administrative Services
State House Annex-25 Capitol Street
Concord, New Hampshire 03301

LINDA M. HODGDON KAREN D HUTCHINS
Director

Commissioner
(603) 271-3201 (603) 271.3261
October 2, 2012

His Excellency, Governor John Lynch
and Honorable Council

State House

Concord New Hampshire 03301

REQUESTED ACTION

Pursuant to Chapter 224:315, Laws of 2011, Reclassification of Positions, and RSA 21-1:56 1,
Reclassification of Positions, the Division of Personnel, Department of Administrative Services requests waiver
approval of the attached classification decisions effective upon Governor and Executive Council action.
Funding associated with each decision is detailed on the reclassification waiver.

EXPLANATION

Chapter 224:315, Reclassification of Positions, states that for the biennium ending June 30, 2013, the
Director of Personnel shall not approve any reclassification of classified positions which will result in an
increase in pay, unless the director obtains a waiver for the specific position from the Governor and Council.
RSA 21-1:56 I, states that any request for reclassification of a position to a different class series as provided in
RSA 21-1:54 shall require the approval of governor and council.

Attached please find the classification decisions reached by the Classification Section of the Division of
Personnel. RSA 21-L1:42, II provides the responsibility to the Division of Personnel to prepare, maintain and
periodically revise a position classification plan for all positions in the classified service, based upon similarity
of duties performed and responsibilities assumed, so that the same qualifications may reasonably be required
for, and the same schedule of pay may equitably be applied to, all positions in the same classification. In
addition, RSA 21-1:42, III states that the Division of Personnel shall be responsible for allocating the position of
every employee in the classified service to one of the classifications in the classification plan.

A thorough analysis of the proposed change specific to each position, both within their respective agency, as

well as within the state classification system, has been completed by the Division of Personnel classification
staff. A waiver is respectfully requested to proceed with the classification process.

Respectfully Submitted,

Karen D. Hutchins
Director of Personnel

Fax (603) 271-1422 * TDD Access Relay NH 1-800-735-2964 *® www.admin.state.nh.us/hr






Division of Personnel
Reclassification Waiver Per Chapter 224:315
Governor and Council Meeting Date: October 17, 2012

Reclassification Request:

» The Department of Education requests the reclassification of vacant_position #19797
Supervisor Ill, Labor Grade 23, A000 to a Vocation Rehabilitation Supervisor , Labor
Grade 25, A00O.

Division of Personnel {(DOP) Reclassification Decision:

¢ Vocation Rehabilitation Supervisor, Labor Grade 25, A000, effective 9/13/12

Rationale for Decision:

¢ This reclassification is in response to a realignment of personnel and vacancy in the
Department of Education, Bureau of Vocational Rehabilitation.

» The Vocational Rehabilitation Supervisor classification supports the needs of the
Portsmouth Regional Office and the position’s personnel, programmatic, and clinical
oversight functions, in order to meet demands for service of disabled populations
within the regional area and the compliance with state and federal funding

requirements.

o This position’'s duties nhow mirror those of other Vocational Rehabilitation Supervisors
within the DOE organizational structure. These functions also parallel the class
specification for Vocational Rehabilitation Supervisor appropriately .

Funding Summary

1. This position is a 100% Federal Funded position.

2. Total FY 13 Budgeled (Salary & Benefits): $92,637.00
Appropriation #06-56-56-565510-4050

3. Anticipated date of hire is: 12/14/12 at Minimum Step
4. Projected cost (Salary & Benefits) for remainder of FY13: $41,743.56
5. Total projected annual Salary and Benefit Cost:

Salary $44,753

Benefits $23,335
Total $68,088



Division of Personnel
Reclassification Waiver Per Chapter 224:315
Governor and Council Meeting Date: October 17, 2012

Reclassification Request:

o The Department of Insurance requests the reclassification of filled position #41774
Insurance Company Examiner [, Labor Grade 29, A000 to a Insurance Company
Examiner 11, Labor Grade 31, A000.

Division of Personnel (DOP) Reclassification Decisipn:

¢ Insurance Company Examiner Il, Labor Grade 31, ACOQ, effective /17/12

Rationale for Decision:

» This reclassification is in response to an agency-wide reorganization and an expansion
of duties and functions for this position .

» The Insurance Company Examiner |l justifies the position’s increased complexity and
independent job duty functions in supporfing the Property and Casualty Market
Conduct operations at the senior examiner level .

o This position’s duties now mirror those of other Insurance Company Examiner I
positions operating within the Division of Market Conduct and within the Insurance
Department organizational structure. These functions also parallel the class
specification for Insurance Company Examiner Il appropriately .

Funding Summary

1. This position is a 100% Other Funded position.

2. Total FY 13 Budgeted (Salary & Benefits):  $104,026
Appropriation #02-24-24-240010-2522

3. Filled position-effective date: $/21/12
4. Projected cost (Salary & Benefits) for remainder of FY13: $76,019
5. Total projected annual Salary and Benefit Cost:

Salary S 63,531 |

Benefits $ 40,847
Total $104,378



Division of Personnel
Reclassification Waiver Per Chapter 224:315
Governor and Council Meeting Date: October 17, 2012

Reclassification Request:

e The Department of Health and Human Services requests the reclassification of filled
position #16972 Program Specialist Ill, Labor Grade 23, A000 to a Program Specialist
IV, Labor Grade 25, A00O.

Division of Personnel (DOP) Reclassification Decision:

» Administrator |, Labor Grade 27, effective 8/17/12

Rationale for Decision:

» Reclassification is requested due to merger of then Division of Juvenile Justice Services
(DJJS) into the Division for Children Youth and Families {DCYF), which has impacted the
duties of this and other positions in DCYF.

s This position reports to the Bureau of Organizational Learning & Quality Improvement,
where it has expanded responsibility to oversee training for over 500 staff
encompassing JJS and the Sununu Youth Services Center, in addition to quality
improvement functions, such as contract monitoring.

» Due to the level and type of function, as well as the responsibility o supervise a labor
grade 25 position, DOP has determined that the Administrator | level is most
appropriate. This is also comparable to the level at which most of the other lead
positions in the Burequ are classified.

Funding Summary

1. This position is a 60% General Funded position.
This position is a 40% Federal Funded position.

2. Total FY 13 Budgeted (Salary & Benefils): $95,893
Appropriation #05-95-40-402010-5805 '

3. Filled position-effective date: June-15, 2012 (Retroactive Pay)

4. Projected cost (Salary & Benefits) for remainder of FY13: $%99.068
5. Total projected annual Salary and Benefit Cost:
Salary $57,935

Benefits $41,134
Total $99.069



Division of Personnel
Reclassification Waiver Per Chapter 224:315
Governor and Council Meeting Date: October 17, 2012

Reclassification Request:

* The Department of Health and Human Services requests the reclassification of filled
position #11745 Supervisor V, Labor Grade 26, A000 to a Administrator |, Labor Grade
27, A0OO.

Division of Personnel (DOP) Reclassification Decision:

 Administrator li, Labor Grade 29, A000Q, effective 8/17/12

Rationale for Decision:

» Reclassification is requested due to merger of then Division of Juvenile Justice Services
(DJJS) into the Division for Children Youth and Families (DCYF), which has impacted the
duties of this and other positions in DCYF.

+ This position reports to the Bureau of Organizational Learning & Quality Improvement,
where it acts as supervisor of the Quality Improvement unit. Its role has expanded to
include planning and overseeing: continuous quality improvement efforts for both child
welfare and juvenile justice.

e Due to the level and type of function, as well as the responsibility to supervise
professionals up to labor grade 27, DOP has determined that the Administrator Il level
is most appropriate. This level is also appropriate as compared with the function of the
Bureau's other lead positions.

Funding Summary

1. This position is a 60% General Funded position.
This position is a 40% Federal Funded position.

2. Total FY 13 Budgeted (Salary & Benefits): $97,737
Appropriation #05-95-40-402010-5805

3. Filled position-effective date: §/15/12 (retroactive pay date)

4. Projected cost (Salary & Benefits) for remainder of FY13: $102,358
5. Total projected annual Salary and Benefit Cost:
Salary $ 60,567

Benefits $41,792
Total $102,359



Division of Personnel
Reclassification Waiver Per Chapter 224:315
Governor and Council Meeting Date: October 17, 2012

Reclassification Request:

* The Department of Environmental Services requests the reclassification of filled position
#12117 Executive Secretary, Labor Grade 11, AD00 fo a Administrative Secretary ,
Labor Grade 14, A000.

Division of Personnel {DOP} Reclassification Decision:

s Administrative Secretary, Labor Grade 14, A000, effective 9/14/12

Rationale for Decision:

« This reclassification is in response to a realignment of personnel resulting in an
expansion of duties and functions for this position.

» The Administrative Secretary classification justifies the position’s added administrative
support functions over the electronic and cost recovery transactions and processes for
the Oil Remediation and Compliance Bureau, and increased oversight functions over
support personnel within the Division.

» This position’s duties now mirror those of other Administrative Secretary positions within
the DES organizational structure and at other state agencies. These functions also
parallel the class specification for Administrative Secretary appropriately .

Funding Summary

1. This position is a 100% Other Funded position.

2. Total FY 13 Budgeted (Salary & Benefits): 567,424
Appropriation #03-44-44-444010-1421

3. Filled position-effective date: 9/21/12
4. Projected cost (Salary & Benefits) for remainder of FY13: $46,710
'5‘ Total projected annual Salary and Benefit Cost:

Salary $30,888

Benefits $36,581
Total $67.,469



Division of Personnel
Reclassification Waiver Per Chapter 224:315
Governor and Council Meeting Date: October 17, 2012

Reclassification Request:

o The Department of Health and Human Services requests the reclassification of vacant
position #42953 Word Processor Operator [, Labor Grade 12, A0D00 to @ Data Control
Clerk Il , Labor Grade 12, A0QQ.

Division of Personnel (DOP) Reclassification Decision:

» Data Conirol Clerk 1ll, Labor Grade 12, ADQQ, efféc’rive ?/21/12

Rationale for Decision:

» The Office of the Inspector General released a report recommending that the state
immunization programs work closely with healthcare providers to ensure that vaccines
are stored according to temperature and storage requirements and those providers
better maintain their inventories.

« This position will now be able to ensure a higher level of accountability and provide
oversight and training to these healthcare providers.

« This position will focus on vaccine accountability and monitoring activities for the NH
Immunization Program and support the rollout and maintenance of continuous
temperature-monitoring devices for refrigerators and freezers in over 300 health care
providers

Funding Summary

1. This position is a 100% Federal Funded position.

2. Total FY 13 Budgeted (Salary & Benefits): §52E777.76
Appropriation #05-95-90-905210-5178

3. Anficipated date of hire is: 11/16/12 at Minimum Step
4. Projected cost (Salary & Benefits) for remainder of FY13: $2%,9211
5. Total projected annual Salary and Benefit Cost:

Salary $26,540

Benefits $20,106
Total 546,646



Division of Personnel
Reclassification Waiver Per Chapter 224:315
Governor and Council Meeting Date: October 17, 2012

Reclassification Request:

* The Depariment of Health and Human Services requests the reclassification -of filled
position #15761 Training Specialist, Labor Grade 18, A000 to a Training Coordinator,
Labor Grade 21, A000.

Division of Personnel (DOP) Reclassification Decision:

+ Training Coordinator, Labor Grade 21, A0Q0, effective 9/12/12

Rationale for Decision:

» This position repors to the Office of the Commission, Bureau of Human Resources -
Organization Development & Training Services (ODTS). Due to downsizing of the staff in
this unit, additional more complex duties have been assigned.

» Responsibility to design, develop, coordinate and execute fraining for DHHS staff
agency wide are appropriate to the Training Coordinator classification. This position
functions as a full team parlicipant with the Training Development Manager and
Training Coordinator in its unit.

» The functions of this position and the qualifications needed are more appropriate to
the Training Coordinator class specification.

Funding Summary

1. This position is a 78% General Funded position.
This position is a 22% Federal Funded position.

2. Total FY 13 Budgeted (Salary & Benefits): 578,146
Appropriation #05-95-95-953010-5677

3. Filled position-effective date: 6/15/12 (retroactive pay date)
4. Projected cost (Salary & Benefits) for remainder of FY13: $74,722
5. Total projected annual Salary and Benefit Cost:

Salary $42,744

Benefits $31,978
Total $74,722



Division of Personnel
Reclassification Waiver Per Chapter 224:315
Governor and Council Meeting Date: October 17, 2012

Reclassification Request:

o The Department of Information Technology requests the reclassification of filled
position #14330 Systems Development Specialist V, Labor Grade 28, A000 to a
Systems Development Specidalist VI, Labor Grade 30, A00O.

Division of Personnel (DOP) Reclassification Decision:

+ Systems Development Specialist VI, Labor Grade 30, A000, effective 9/14/12

Rationale for Decision:

¢ Position responbilities increased to include: creating software designs for all system
changes and assignhing them to the development staff.

* Responsible for providing the development team with technical assistance.

e Supervising the development team as well as oversee ail system and application
changes and ensure system documentation is being kept up to date.

Funding Summary
1. This position is a 100% Other Funded position.

2. Total FY 13 Budgeted (Salary & Benefits):  $102,853
Appropriation #01-03-03-030010-7708 .

3. Filled position-effective date: 9/21/12
4. Projected cost (Salary & Benefits) for remainder of FY13: $81,713
5. Total projected annual Salary and Benefit Cost:

Salcr* $72,852

Benefits $ 28,314
Total $101,166



Division of Personne!
Reclassification Waiver Per Chapter 224:315
Governor and Council Meeting Date: October 17, 2012

Reclassification Request:

+ The Department of Information Technology requests the reclassification of filled
position #20035 Systems Development Specialist 1, Labor Grade 23, A000 to a
Systems Development Specialist V , Labor Grade 28, A000.

.Division of Personnel (DOP} Reclassification Decision:

» Systems Development Specialist V, Labor Grade 28, A000, effective $/14/12

Rationale for Decision:

» The agency has had to ftransition to newer technology where the computing
environments vary depending on the needs of the business. The demands for
new/updated systems that keep pace with the department's technology needs are
higher than ever. This position now requires a more extensive and diverse skill set fo
meet these needs-that of the Systems Development Specialist V.

» The agency has need to have more real-time systems with data available on-

demand, requiring this position to be able to design, develop and oversee larger,
more mission-critical systems.

Funding Summary

1. This position is a 100% Other Funded position.

2. Total FY 13 Budgeted (Salary & Benefits):  $96,253
Appropriafion #01-03-03-030010-7708

3. Filled position-effective date: 9/21/12
4. Projected cost (Salary & Benefits) for remainder of FY13: $69.236
5. Total prbjecfed annual Salary and Benefit Cost:

Salary $57.935

Benefits $25,673
Total $83,608



Division of Personnel
Reclassification Waiver Per Chapter 224:315
Governor and Council Meeting Date: October 17, 2012

Reclassification Request:

» The Department of Health and Human Services requests the reclassification of vacant
position #42736 Family Services Specialist ll, Labor Grade 17, A000 to a Supervisor V ,
Labor Grade 26, A00O.

Division of Personnel (DOP) Reclassification Decision:

e Supervisor V, Labor Grade 26, A000, effective 9/21/12

Rationale for Decision:

» HHS had plans for a consolidation merger of the Concord and Laconia Office info the
Central Regional Office. This is not going to happen.

e In September 2011, the Supervisor V posifion of the Concord District Office was
transferred to head a new, virtual Long Term Care Unit and left the CDO without a
Supervisor V. The Laconia Supervisor V covered both Laconia and Concord for this

past year.

» This reclass request is required to provide consistency and equity with the remaining
district offices, which all have a Supervisor V, and fo offer relief to the Supervisor V
covering for both Concord and Laconia.

Funding Summary

1. This position is a 53.23% General Funded position.
This position is a 46.77% Federal Funded position.

2. Total FY 13 Budgefed (Salary & Benefits): 569,623
Appropriation #05-95-450010-61320000

3. Anticipated date of hire is: 11/30/12 at Minimum Step
4. Projected cost (Salary & Benefits) for remainder of FY13: $40,133.25
5. Total projected annual Salary and Benefit Cost:

Salary 546,722

Benefits $23,685
Total  $70,407



Division of Personnel
Reclassification Waiver Per Chapter 224:315
Governor and Council Meeting Date: October 17, 2012

Reclassification Request:

» The Deparfment of Health and Human Services requests the reclassification of vacant
position #16504 Electrician Supervisor Il, Labor Grade 17, A130 to a Maintenance
Mechanic Il , Labor Grade 12, A130.

Division of Personnel (DOP) Reclassification Decision:

¢ Maintenance Mechdnic Il, Labor Grade 12, A130, effective 2/19/12

Rationale for Decision:

¢ The Maintenance Depariment at NH Hospital has seen a dramatic increase in damage
to the building that requires daily attention. A daily maintenance team has been
established and consists of Maintenance Mechanic II's fo be responsible for campus
wide maintenance.

¢ The Maintenance Mechnic Il will be able to respond to the day-to-day maitenance
requests such as: damage caused by paditents, simple door repair, wall repair, and
other routine maintenance functions. The electrician Supervisor Il can only supervise
and evaluate the work of a crew of journeyman electricians.

Funding Summary

1. This position is a 68.39% General Funded position.
This position is a .28% Federal Funded position.
This position is a 31.33% Other Funded position.

2. Total FY 13 Budgeted (Salary & Benefits):  $74,746
Appropriation #05-95-94-940010-8410

3. Anficipated date of hire is: 12/28/12 at Minimum Step
4. Projected cost (Salary & Benefits) for remainder of FY13: $28,112
5. Total projected annual Salary and Benefit Cost:

Salary $28,309

Benefits $20,420
Total $48,72¢9






